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PARENT HANDBOOK  

INTRODUCTION  
 

 ACCREDITATION   
 All Saints of St. John Vianney School is fully accredited and 
chartered by the State of Ohio.  Each teacher is certified and has a 
Bachelor of Arts or Science and/or a Masters Degree. 
 The Minimum Standards of the Sate of Ohio require that there 
be 178 days of pupil instruction.  All Saints is governed by the State of 
Ohio and approved by the Office of Catholic Education regarding: 
 1.    the length of the school year 

2.    administrative procedures for the school year as they 
relate to the opening, closing and emergency closing of 
schools 

 3.    admission, assignment and withdrawal of pupils 
 4.    vaccination and immunization of pupils 
 5.  health and safety laws and policies 
 
PHILOSOPHY OF CATHOLIC EDUCATION  
DIOCESE OF CLEVELAND  
      We believe that a philosophy of Catholic Education begins 
with faith that God in creating, gifted us with life, became one of us in 
His Son Jesus, and in the person of His Spirit awaits our response to 
His unconditional overture of love.  Jesus remains with all people, ever 
yearning for a return of love either by a sincere response to conscience 
or by membership in His Church.  It is from this perspective that the 
educational ministry of the Catholic Community flows. 
  We believe that education that is Catholic begins in the heart 
of the family.  Parents, the primary educators, seed and nourish values 
deeply human, deeply spiritual.  Affirmed, treasured, and supported by 
the loving witness of Christian faith communities, the child continues 
a lifelong response to GodÕs love in growing and excelling through 
responsible involvement in the academic, cultural and civic concerns 
of daily life. 
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We believe that the Catholic school is sensitive to the mandate 
of Jesus: ÒLove one another as I have Loved YouÓ as the goal toward 
which all Catholic education tends.  The school community, in sharing 
this vision within an atmosphere designed to celebrate and practice 
love of God and neighbor, is the most effective means available to the 
Church for the education of youth.  This vision motivates students to 
grow academically, culturally and socially.  Among the values prized 
in the Catholic school are self-worth, self-discipline in the search for a 
moral way of life, and appreciation for our American heritage.  With 
deep concern for their brothers and sisters, young people in Catholic 
schools form their personal response in truth, justice and love to God 
their Maker. 
 
 
ALL SAINTS O F ST. JOHN VIANNEY PHILOSOPHY OF 
EDUCATION  
 All Saints of St. John Vianney is an elementary school in 
Wickliffe, Ohio, established to provide its student body with both an 
educational and religious foundation.  Those who compose the 
institution - students, faculty, parents, clergy - consider themselves a 
faith community and together focus on Christian truths and ways to 
incorporate them into life.  As part of its educational program, All 
Saints of St. John Vianney will strive for academic excellence, 
encourage appreciation of the fine arts, attempt to foster self-respect 
and respect for all life, and instill and develop an attitude of 
responsibility for the total community.  Central to All Saints of St. 
John Vianney is parental involvement in promoting the total education 
program. 
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ALL SAINTS OF ST. JOHN VIANNEY MISSION STATEMENT  
 All Saints of St. John Vianney School is a Catholic community 
established to provide a strong educational and religious foundation. 
The school and family work together to promote spiritual growth, 
lifelong learning, responsibility and respect for all. 
 
ALL SAINTS OF ST. JOHN VIANNEY BELIEF STATEMENT  
The faculty and staff of All Saints School work in partnership with our 
parishes and the parents of our students to prepare our children to be 
followers of Christ and productive members of society. 
  
We believe that: 
each student is a valued individual with unique, physical social 
emotional and intellectual needs; 
a studentÕs self-esteem is enhanced by positive relationships and 
mutual respect among and between students and staff; 
students learn to make appropriate decisions given a supportive and 
challenging learning environment; 
teachers, administrators, parents and the community share the 
responsibility for advancing the schoolÕs mission; 
all students can learn; 
student learning is the priority for our school; 
studentÕs learning needs should be the primary focus of all decisions 
impacting the work of the school; 
students need to not only demonstrate their understanding of essential 
knowledge and skills in meaningful contexts, but also need to be 
actively involved in solving problems and producing quality work; 
students learn when they are actively engaged in the learning process 
and should be provided with a variety of instructional approaches to 
support their learning;  
curriculum and instructional practices should incorporate a variety of 
learning activities to accommodate differences in learning styles; 
the commitment to continuous improvement is imperative if our 
school is going to enable students to become confident, self-directed, 
lifelong learners. 
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ELASTIC CLAUSE:  
 
Because it is impossible to foresee all problems which 
may arise, this clause empowers the faculty and 
administration to take disciplinary action for any 
behavior which violates the spirit and philosophy of  
All Saints of St. John Vianney School even though not 
specified. 
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10.  Students are to conform to the Uniform Policy.   Any 
uniform infraction results in a warning by notification 
to parents which must be signed and returned.  A third 
warning results in a detention. 

11. While riding the bus, students are under a special  
      obligation to conduct themselves properly.  Order is  
     essential if all children are to ride safely.  The bus  
      driver is an authority and has the responsibility of  
      reporting any serious student misconduct to the  

  school office and to the appropriate board of education. 
 12. A student who wishes to go to the Clinic to see the  

nurse due to illness or injury must first secure  
permission from a teacher.  If it is necessary to go 
home, the nurse will inform the teacher and the student 
will be  released from school. 

13. The office telephone may only be used by students with  
      permission and for emergencies. 
14.  Cell phones MUST be kept in the studentsÕ bookbags  
      and may not be used or turned on during school. If a   
      child needs to use a telephone, the child should come to  
      the school office to get permission.  
      No cell phones may be used for picture taking. 
      No harassment or threatening of persons via the cell  
      phone is permitted. 
      Cell phones may not be used for game playing, texting   
      internet or email access. 
      Cell phones are also not permitted to be used on the    
      school buses. 

***Those who violate any rules regarding cell phones 
may forfeit the privilege of bringing them to school. 
Cell phones may be taken away and turned in to the 
principal. Cell phones will be returned only to a parent. 
Contents of a cell phone may be searched if there exists 
a reasonable suspicion that it may have been used in an 
activity prohibited by the code of conduct. 
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ALL SAINTS OF ST. JOHN VIANNEY SCHOOL MOTTO  
 LIVING, LOVING, LEARNING IN CHRIST 
  
ADMINIS TRATIVE PROCEDURES 
 
REGISTRATION/ADMISSION  
 
 A. Policy of the Cleveland Diocese 

1.    In conformity with the policy of the Diocese of 
Cleveland, All Saints of St. John Vianney admits 
students of any race, color, national and ethnic origin to 
all rights, privileges, programs and activities generally 
accorded or made available to students at schools in the 
Diocese of Cleveland.  We will not discriminate on the 
basis of race, color, national and ethnic origin in the 
administration of our educational and athletic or other 
school administered programs. 

2.    The acceptance regulations laid down in the Diocesan 
Handbook for the Elementary School as well as the 
Handbook for All Saints of St. John Vianney 
Elementary School will be required of all parents of 
students in said school.     

  B.    Enrollment Policies  
1.    The student must be a registered member of St. John 

Vianney, St. Noel, St. Bede or Divine Word Parishes. 
Non-parishioners or students of another faith will be 
accepted as space permits.         

2. Siblings of current students are accepted for 
kindergarten before all others.  

            3.    All Saints is mandated to follow the requirements of a 
child's local school district regarding entrance for 
kindergarten.  At present, a child who is a resident of 
Mentor or Willoughby must be five years old by the 
end of September to be accepted for kindergarten.  
Early entrance into kindergarten is not advised.  If  
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the parents insist otherwise, the child must turn five 
years old no later than December 31st. The child must 
be tested by the local school district and must be 
accepted for kindergarten within that district. The child 
may then be screened by All Saints for consideration of 
early entrance.  

            4.    Parents may delay kindergarten if they feel the child is 
not ready for school.  

5.    Kindergarten children attending our school will be 
accepted for the first grade before all others.  To attend 
first grade a child must have attended kindergarten.  

6.    Prior to admission into grades 2-8 all students must be 
interviewed by the principal. Records from previous 
schools must be provided to All Saints prior to 
acceptance. Admission for grades 6, 7& 8 is normally 
permitted only to students transferring from a Catholic 
elementary school. The following factors will be 
reviewed when applications are considered: 
a.   St. John Vianney, St. Noel, St. Bede and Divine 
Word parishioners will be given priority over non 
parishioners. 
b.   St. John Vianney, St. Noel, St. Bede and Divine 
Word parishioners transferring from a Catholic school 
will be given priority over transfers from a public 
school. 
c.   Public school transfers will be prioritized based on 
attendance at parish religious education programs. 

7.   In the event a grade is filled, a waiting list for that grade 
will be compiled. 

    C. Spiritual Commitment 
1.    It is imperative that the students realize the commitment 

of the entire family to a total Christian education.  This 
education begins and must be maintained in the home.  
A student will not grow and thrive in Christ-like  
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Consequences for students in grades 1 and 2 who do not follow 
lunchroom and recess rules as listed above are as follows: 
 1.   Verbal warning 

2.   Supervising teacher will report the infraction to the    
       homeroom teacher. 

 
Consequences for students in grades 3-8 are as follows: 
 1.   Verbal warning 
 2.   Detention 
 
* Serious infractions such as fighting, or disrespect for a teacher 
or parent will result in a referral to the principal.  
         
  General School Premises Rules 
 
 1.  Children will walk in the corridors and avoid running,  
                  pushing or crowding. 
 2.  Children will take proper care of school property  
                  including books, computers and gym equipment. 
 3.  Students will refrain from disruptive conduct and  
                 profane or inappropriate language.  

4.  Students will conduct themselves appropriately during     
     field trips and any and all class outings. 

 5.  Gum chewing is not permitted anywhere on the  
                 premises. 
 6.  Students are to remain in school designated areas at all  
                 times. 
 7.  Students who are car riders or late bus riders are to  
                 report to assigned areas immediately upon dismissal. 
 8.  Possession of drugs and/or alcohol results in an  
                 automatic suspension. 

9. CD players, ipods and expensive toys are not permitted.  If  
brought to school in violation of this rule the school is not 
responsible for these items. 

 
34 
 



 

Lunchroom/Playground Discipline Rules 
 
Lunchroom:   Students are expected to abide by the lunchroom rules 
and policies. 
 Parents help supervise the lunchroom and students are expected 
to respect and obey them at all times.  Students are to conduct 
themselves as they would in their own dining room.  
Rules: In the lunchroom, students will: 
 1.  Walk to, from and in the lunchroom. 
 2.  Stand in line and avoid cutting-in. 
 3.  Keep hands, feet and all other objects to themselves. 
 4.  Stay seated at assigned places except to throw away  
                 trash or purchase snacks. 
 5.  Leave places clean and in order. 
 
Recess:  Each session is supervised by one teacher and one parent.  
Students are expected to abide by all playground rules and policies.   
We feel outdoor recess time is very important for grades K-8.  They 
need to get some fresh air, stretch their arms and legs and socialize 
with their other students.    No student is permitted to stay in for 
outdoor recess  without a written excuse from the doctor.   
 
On the playground students will:  
 1.   Stay in their own playground area. 

2.   Dress appropriately for the weather. (Temperatures in   
      the 20Õs or below - students need pants or tights,    
      mittens, hat and boots. 

 3.   Play fair and share. 
4.   Refrain from games or activities that involve tackling or   
     in any way hinder the safety of the students.  

 5.  Line up quickly and quietly when the bell rings. 
*  No student is permitted to reenter the building during recess without 
adult supervision and/or the specific permission of a staff member.  If 
recess follows lunch, students must go directly outside. 
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behavior that is stressed at school if it is not fostered in 
a Christian home community. 

2.    Weekly attendance at Mass and frequent reception of 
the sacraments is imperative to foster this Christian 
atmosphere in the home. 

3.    It is the parentsÕ responsibility to involve their children 
in the parish sacramental programs.  

    D. Involvement of Parents 
1.    It is the parentÕs example to the students that will teach 

them the Christ-like way of service to others.  Parents 
are expected to become involved in the education of the 
student. 

2. Build religious celebrations and prayer into the family 
lifestyle by attendance and participation in parish 
celebrations and activities. 

3.  Encourage development of the childÕs individual talents 
and interests. Expect children to obey the principles of 
good behavior.  

4.  Provide proper facilities and time for students to 
complete all homework assignments in a conscientious 
manner. 

5.  Build positive relationships with teachers by contacting 
them first when a question or problem arises. 

6.    Volunteer some portion of time in service to the school 
and/or parish. 

7.  Follow the policies and requests stated in the school 
handbook. 

      E. Registration Fee and Required Certificates  
1.    A non-refundable registration fee must be paid at the 

time of registration 
2.    A COPY of the birth and baptismal certificates is to be 

presented at the time of registration. Children must be 
properly immunized before acceptance into school, 
therefore a copy of the immunization record is also 
required.   
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3.    Admission is finalized upon completion of all parish 
requirements and enrollment policies as stated above.   

     F. Re-registration 
1. Students of All Saints will receive re-registration 

materials at the beginning of February each year.  
2. All Saints of St. John Vianney reserves the right to re-

enroll only those students who have exhibited the 
necessary cooperation and attitude required for the 
school to fulfill its educational mission. 

 
CHILD CUSTODY  

In case of divorce or separation a certified copy of the court 
order stating who has custody of the child must be on file in the 
school office.  The parent with custody receives all reports and 
school communications. Unless the decree states otherwise, it 
is the responsibility of the custodial parent to forward 
copies of all reports and school communications to the non-
custodial parent.  The child will only be released to the 
custodial parent or persons designated by the custodial parent.   
Unless there is a court order to the contrary non-custodial 
parents have the right of access to student records.   
Further, parents should realize that unless restricted by court 
order, any non-custodial parent has the right to attend any 
school activity of the child including sports activities and class 
programs. Parents should keep each other informed as to these 
activities to avoid duplication of communication and to allow 
the school to better attend to the duty of teaching your children. 
In cases of Òjoint custodyÓ entitling both parents access to 
school personnel and activities, it is assumed that one copy of 
communication and information will be sent home with the 
child and this will be shared by and between the parents. 
Regarding parent conferences in all custody situations, it is 
preferred and will be the general procedure that one conference 
appointment will be scheduled if both parents wish to be 
present. It is assumed that parents are able to set aside their  
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activities (including CYO sports) is forfeited for the time     
of the suspension. 

2.  Out-of school Suspension 
a. The student is not allowed on school property for the    
     duration of the suspension. 

 b. The suspension shall not exceed three days. 
c. The child is required to do regular school work while at  
     home and partial credit will be given. 
d. Attendance at, or participation in, school sponsored  

activities (including CYO sports) is forfeited for the time of 
the suspension. 

 
EXPULSION 
 

The expulsion of a child is a serious matter and is ordinarily 
preceded by suspension until all facts are reviewed. 
1. The pastor must approve all expulsions. 
2. Contact will be made with the designated diocesan person  
    when contemplating expulsion. 
3. Notification of the event will be made to the parents and 
    pastor by the principal. 
4. A conference shall be held with the parents, teachers,  
    principal and pastor before expulsion. 
5. After consultation, the principal and pastor will be the 
    persons responsible for the decision to expel the student. 
6. Documentation regarding the expulsion will be filed in the  
    principal's office. 

 
**** Students who exhibit a consistent disregard for school rules will 
not be invited to return for the following school year. 
 
**** The school reserves the right to inspect the students' desks, 
lockers and other belongings when suspicion arises that something 
stolen, illegal or harmful may be in a student's possession. 
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b.   By recognizing the studentsÕ worth as an individual and  
      respecting their God-given individuality. 
c.   By assigning the students a share in classroom   
      responsibilities. 

 d.   By the teacher striving to be firm, just, consistent and  
                  impartial. 

Inappropriate student behavior may be dealt with in the  
following ways: 
 a.   By the methods listed on the classroom discipline   
                  policies. 
 b.   By a conference with student and teacher. 
 c.   By a conference with student, teacher and parent. 

d.   By a conference with student, teacher, parent and  
      principal. 

 e.   By a loss of minor privileges and in-school detention. 
 f.   A serious infraction of school regulations may result in  
                  a suspension of a student. 

g.  By the loss of the privilege to participate in extra- 
     curricular activities, field trips,  camp, class picnics, etc. 

 
Suspension/Expulsion Plan 
 
SUSPENSION 
 
 If strong corrective measures are needed, the principal with the 
approval of the pastor may employ suspension under the following 
guidelines: 
 1. In-school suspension 

a. The student will be in isolation from classmates for the    
    entire day under the supervision of a faculty member. 

 b. The student will go to each teacher before school, obtain  
                assignments, and be engaged in school work all day. 
 c. The student will receive partial credit for homework. 

d. Attendance at, or participation in, school sponsored  
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differences and be able to come together on behalf of the child 
for this time. A joint conference also ensures that both parents 
are given the same information at the same time, thereby 
avoiding misunderstanding and misinterpretations. 
In cases where joint conferences are clearly neither possible 
nor desirable, alternate arrangements may be discussed with 
the principal. Every effort may be made to keep 
communications open with both parents while at the same time 
avoiding duplication of services and excessive demands on the 
teacherÕs time. 
Separately mailed information to non-custodial or joint 
custody parents: 
If a non-custodial parent or joint custodial parent wants 
progress reports, report cards, or school newsletters and 
information mailed to them or has a court order that requires 
such information to be mailed, it is necessary for them to 
provide self-addressed stamped business envelopes to the 
school office during the first full month of the new school year. 
Otherwise, it will be assumed that information is being shared 
or the court order requirement is being waived. 

 
TUITION  
 

A. Grades K-8: The cost of education per student at All Saints of 
St. John Vianney is to be borne by the parents (some tuition 
assistance may be available through your parish).  The All 
Saints of St. John Vianney Finance Committee and/or pastor of 
the respective parishes will determine a payment plan. 

B. Monthly tuition payments are paid directly to the school.  
Tuition may be paid in advance, monthly, quarterly or a plan 
agreed upon by the pastor, school and parent.  Report cards and 
permanent records may be withheld if the tuition is not paid up 
to date. 

C. Parishioners from other parishes shall follow the tuition 
payment plan as determined by their  respective parishes. 
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D. Non-parishioners are responsible for tuition costs as 
determined by the All Saints of St. John Vianney Finance 
Committee. 

     E.   Re-registration is not complete until arrangements for past     
            due tuition are made. 
 
SCHOOL CALENDAR  
      
     A. A calendar is sent to parents prior to the opening of the school 

year.  Free days, conferences and in-service days are noted. 
Monthly calendars are also sent to parents noting special events 
and meetings.  

B. School closings due to weather are determined by the Mentor 
Public Schools Transportation Department. The majority of the 
students are bused from Mentor, therefore, All Saints must 
follow Mentor's emergency closings. 

C.   Homeland National Security  - In case of a national 
emergency, All Saints will follow the guidelines of the Lake 
County Emergency Management Agency and the local school 
district. 
Please tune in to the local radio and TV stations or the Mentor 
School Channel for emergency information. 

D.   All Saints School Closing ONLY - If All Saints must  
cancel school, parents will be notified directly by phone or 
written notice prior to the cancellation. 

E. Special Vacations - Regular school attendance is imperative to 
the student's progress.  Assignments may be made up; however, 
class discussion, interaction, and teacher instruction can not be 
made up.  Parents are strongly encouraged not to interrupt their 
child's academic schedule for vacations. Independent study 
programs can not be created in advance by teachers to 
accommodate students who miss class time in order to vacation. 
NO ADVANCE WORK WILL BE GIVEN. The work 
missed will be completed by the student upon returning  
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STUDENT HANDBOOK  
 

DISCIPLINE PLAN  
 
Philosophy of Discipline 
 
 The faculty of the school strives to instill in the student respect 
for self and each other.  Firmness and justice in discipline is stressed, 
yet teachers are sensitive to the needs of each individual student. 
 Rules and regulations are necessary to establish a positive 
atmosphere for the academic process.  Each student has the right to 
expect and be guaranteed such an environment and every student, in 
justice, must contribute positively to the over-all atmosphere of a 
teaching - learning situation. 
 Students are expected to possess self-discipline and to be 
considerate and cordial toward others. 
 Students are to obey school regulations and a teacherÕs 
reasonable requests and are not to interfere with the learning process in 
a classroom. 
 Student self-discipline is fostered when students know their 
rights, understand what is expected of them, and are aware of the 
consequences of breaking rules or infringing on the rights of others. 
 Appropriate behavior will be recognized and rewarded. 
 Corrective measures will be taken when self-discipline is 
lacking. 
 
Classroom Discipline 
 Appropriate student behavior is stressed in the following 
ways: 

a.   By encouraging a desire for Christ-like behavior among    
                  the students. 
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cuts, loose teeth, etc.), we will be using gloves which have been 
provided for the teachers and staff. 
A complete copy of the Diocesan Policy on the Aids Policy, which is 
adhered to by All Saints School, is available through the principal 
 
LETHAL ALLERGIES TO PEANUT BUTTER AND PEANUT 
BUTTER PRODUCTS 
Allergies to foods such as peanuts and peanut butter are real and need 
to be taken seriously.  A principal whose school is a participant in the 
Federal Lunch Program through the Nutrition Services Department of 
the Office of Catholic Education may not serve peanut butter and 
peanut butter products.  It is extremely important for our school to 
make reasonable accommodations to children who experience 
allergies. When a school becomes aware of a specific situation, or a 
specific need, every possible reasonable accommodation should be 
made to prevent children from being exposed to any danger. However, 
the school must also look to the needs of the remaining children as 
well, and not create an environment where children and/or their 
parents are unnecessarily concerned about their own children being in 
close proximity with other children. 
 
**ELASTIC CLAUSE:  
Because it is impossible to foresee all problems that may arise, this 
clause empowers the faculty and administration to take 
disciplinary action for any behavior which violates the spirit and 
philosophy of All Saints of St. John Vianney School even though 
not specified.  
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to school within a time specified by the teacher in order to 
receive credit.  

  
TRANSPORTATION  
 

A.  When there is a question or a problem regarding busing, 
parents are to contact the respective transportation departments. 
The telephone numbers are as follows: 

  Mentor Transportation - 974-5260 
  Willoughby-Eastlake Transportation - 975-3736 
  Wickliffe Transportation - 943-7739 
  Kirtland Transportation - 256-3311 

B. All the  transportation departments have strict regulations 
which must be adhered to for the safe transportation of the 
students.  All Saints of St. John Vianney accepts and will 
cooperate with the enforcement of these regulations.  

C.  Student may only be dropped off or picked up at the assigned 
stop of the respective area of Willoughby-Eastlake, Mentor or 
Wickliffe.  If it becomes necessary to change a stop for 
babysitting purposes only, the parents must request the 
change in writing to the appropriate transportation department.  
Each school district may bus only the children living in that 
district. 

D. Car Riders - Students should not arrive at school before 
7:30a.m. If it is necessary for a child to arrive earlier due to a 
parent's work schedule, arrangements must be made with the 
principal, however, access to the building is not possible before 
7:15. Parents picking up children after school should remain in 
their cars behind the buses.  Car riders will be dismissed after 
the buses leave between 2:15-2:20. 

    E.   When a student's normal transportation home is  
changed, a note is needed.  For example when a student who 
usually rides a bus will be picked up or a student who is a car  
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rider will be taking the bus, a note must be written to the 
teacher.                                                   

 
SCHOOL DAY 
 

The school day begins at 8:00 a.m.  There is a 20 minute lunch 
and 20 minute recess. The State of Ohio requires that the 
school day consists of not less than 5 clock hours, exclusive of 
noon recess. A 5 and 1/2 hour school day is scheduled to allow 
the teaching of religion.  Religion is a required subject for all 
students of All Saints. 
Preschool is offered for 4 year olds, three days a week for a 2 
and ! hour session.  

 We offer a full-day kindergarten from 8:00 a.m.- 2:15 p.m.  
 
ABSENTEE POLICY  

Attendance is taken at 8:00 a.m. and the attendance sheet is 
sent to the office. The secretary keeps a record of any child who is 
absent or tardy. Parents are required to notify the school office the 
morning of an absence.  Should the parent not call, the secretary will 
call the parent (or person previously designated by the parent) of any 
child absent from school. If a parent or guardian cannot account for a 
studentÕs absence, the Police Department will be contacted to verify 
the safety of the child. 
 Those students who come after 8:00 a.m. must check in at the 
office and will marked tardy.  Excessive tardiness will be brought to 
the attention of the parents.  Children who are late due to a doctor or 
dentist appointment must present a note to the teacher the day before 
the scheduled appointment. The student is to report to the office 
before reporting to their classroom.   

Upon return to school after an illness, children must present 
a written excuse to their teacher.  The excuse will be sent to the office 
and then the clinic where it will be kept on file.  Students who are 
truant are not permitted to receive credit for lessons missed. 
 Absences and tardiness are recorded quarterly on the report 
card and yearly on the permanent record. 
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campus activities sponsored by the school/parish.  A mandatory 
conference with both parents/guardians will be arranged before the 
student is permitted to return to school. 
Intervention by trained professionals may be required as a condition 
for the student to remain in the school.  Lack of cooperation by either 
the student or parents/guardian in this matter will result in the 
studentÕs suspension or expulsion.  If a student gives evidence of signs 
of chemical dependency, parents will be contacted by the principal and 
an appropriate course of action will be decided upon.  Parents who are 
aware of similar problems with a student are to inform the principal so 
that the student can be assisted in overcoming this dependency. 
 
AIDS POLICY  
The following Diocesan Policy will be adhered to: 
Parents and guardians have the obligation to report to the school 
administration when any child has been diagnosed as having AIDS 
(Acquired Immune Deficiency Syndrome), ARC (Aids Related 
Complex) or other illnesses caused by HIV (Human Immune 
Deficiency Virus that causes AIDS, also known as HLTVIII or LAV).  
In order to protect confidentiality, when a child with AIDS is admitted 
to school, the information provided to the school administration who 
need to be aware of the childÕs condition should be the minimum 
necessary to assure proper care of the child.  On the basis of the 
condition of the child and expected type of interaction with others, the 
principal , after consultation with the proper authorities, may limit the 
childÕs participation in the school activities. 
 
NOTE:  At the present time we have no problem in our building with 
blood borne pathogens, however, this is to inform you of the 
Occupational Safety and Health Administration (OSHA) regulation 20 
CFR 1910.1030: Occupational Exposure to Blood borne Pathogens.  
The pathogens of primary concern are the Human Immunodeficiency 
Virus (HIV) and the Hepatitis B Virus.  We must follow mandatory 
state guidelines.  When coming into contact with blood (bloody noses,  
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and respect for others.  For a complete copy of the Diocesan Sexual 
Harassment/Sexual Violence Policy, which is adhered to by All Saints 
School, please see the principal. 
 
HARASSMENT/BULLYING POLICY  
Upon receiving a complaint from either a student or a school 
employee, the principal shall discuss the allegations with the 
complainant-victim to obtain a statement of the facts (e.g.. what 
occurred, when, where, by whom, against whom, names of witnesses).  
It is the responsibility of the principal to investigate promptly all 
claims of harassment/bullying and to take action as deemed 
appropriate.  Information regarding an investigation of 
harassment/bullying shall be confidential to the extent possible, and 
those individuals who are involved in the investigation shall not 
discuss information regarding the complaint outside the investigation 
process.   No one shall retaliate against any employee or student 
because he/she filed a  complaint: assisted or participated in an  
investigation, proceeding or hearing regarding a harassment/bullying 
charge; or because he/she opposed language or conduct that violates 
this policy.  All complaints are to be taken seriously and shall be 
investigated.  If the investigator is the alleged or a witness to the 
incident, an alternate investigator shall be designated. 
 
POLICY ON ABUSE 
CHILD ABUSE:  
All staff and faculty members are designated reporters under the Ohio 
Revised Code and are obligated to report all instances of suspected 
abuse to the proper authorities.  The Ohio standard requires only 
Òreason to believeÓ to justify reporting.  The Ohio law protects the 
confidentiality of the report and the person reporting. 
 
CHEMICAL USE/ABUSE:   
Parents will be notified immediately if a student is found to have or be 
under the influence of tobacco, alcohol or drugs, or to have drug 
paraphernalia in his/her possession on school property or during off- 
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 *** "Take Your Child to Work Day" is a regularly 
scheduled school day and is considered an absence for students who 
participate in the day.  

Please communicate plans for the day to your children and 
the school before the school day begins. Written notes 
regarding transportation changes are to be submitted to the 
teachers. If something unforeseen changes, please telephone 
the school office by 12:00 p.m. so that messages can be 
delivered. 

 
HEALTH CONCERNS  

LICE - It is school policy that if a child has lice, the child may 
not be in class until the nurse/health aide has examined the hair 
and determines it is free of nits. 
CHICKENPOX  ÐWhile most children are currently receiving 
the immunization for chickenpox, it is not a guarantee that a 
child will not get chickenpox. While they may only have a 
milder case, the child must still remain home during the 
ÒcontagiousÓ period. 
PANDEMIC ILLNESS  Ð In the case of pandemic illnesses, 
All Saints will notify the Ohio Health Department and follow 
the guidelines as established. 
 

PARENTS MUST KEEP A SICK CHILD AT HOME FOR THE 
GOOD HEALTH OF THE ENTIRE STUDENT BODY, STAFF 
AND THE CHILD.  
 
VISITORS 

All doors to the school building are locked. The main door is 
monitored during school hours.  All parents and visitors during 
school hours are to report to the office to state the purpose for 
their visit.  If a student needs to be picked up during school 
hours for an appointment, etc., please send a note to the 
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homeroom teacher, and the student will be sent to the office at 
the appropriate time.  Please do not disturb the classroom.  

 
SPECIAL SERVICES 
 

The following special services are provided for the school by 
State Auxiliary Funds: 

 A.   Speech/Language Therapist 
 B.   Psychologist 
 C.   Learning Disability Tutor 
 D.   Remedial Teacher 
 E.   Nurse/Health Aide 
   
 LATCHKEY  

Latchkey is available to students in Kindergarten to Grade 5 
following the regular school day.  

 (A Latchkey handbook is available in the school office.) 
 
ACADEMIC  
 
 INTERIM REPORTS  
 

Interim reports are posted on Edline midway through each 
quarter.  Printed reports are distributed to students receiving a 
ÒDÓ or ÒFÓ in a major subject area. This will give the parents 
an opportunity to monitor grades, work with the student to 
improve a grade and/or to request a conference with the 
teacher. 

  
 REPORT CARDS   
 

Report cards are issued four times during each school year the 
week following the end of each quarter.  Parent conferences 
may supplement the report card.  The report card is approved 
by the Diocese of Cleveland, Office of Catholic Education. 
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Youth Gangs, which is adhered to by All Saints School, is available 
through the principal.  
           
 FIREARMS/WEAPONS POLICY  
Any student apprehended on school property in possession of a firearm 
will be reported to the Wickliffe Police Department.  Parents will be 
notified immediately of this action.  This policy includes, but is not 
limited to, any firearm, knife, deadly weapon, or explosive or 
incendiary device or thing capable of inflicting death, and designed  or 
specifically adapted for use as a weapon.  Firearms shall include any 
loaded or unloaded gun of any caliper or type.  This prohibition also 
includes any pistol, rifle or other device that uses air or gas propelled 
projectiles.  For a complete copy of the Diocesan Weapons/Firearms 
Policy, which is adhered to by All Saints School, please see the 
principal. 
 *** STUDENT THREATS  
Any and all student threats to inflict any harm to self or others given 
verbally or in writing shall be taken seriously immediately. Whoever 
becomes aware of the threat shall report it immediately to the 
principal . The Wickliffe Police will be notified if necessary and the 
student shall be kept in the principal's office under supervision until 
the police arrive. The parent or guardian of the student shall also be 
notified immediately. For a complete copy of the Diocesan Student  
Threats policy dated April 30, 1998, please see the principal. 
NOTE: If any student reports that another student has made a threat 
and the report is discovered to be untrue, the student making the false 
accusation shall be suspended. 
 
SEXUAL HARASSMENT AND SEXUAL VIOLENCE  
All Saints is firmly committed to providing a safe, positive learning 
and working environment for everyone in the school.  For this reason, 
and in keeping with the goals and objectives of Catholic education, All 
Saints School expressly prohibits sexual harassment and sexual 
violence in the school environment.  This policy re-emphasizes the 
personal dignity of the individual and fosters positive sexual attitudes  
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6. Any and every public statement surrounding the emergency 
will be released by the principal or the spokesperson 
designated by the principal. 

7. In responding, special consideration will be given to those 
directly involved in the emergency, their families and closest 
friends among the school community. 

8. Decisions to enlist the support of the local police and/or other 
public agencies will be made by the principal in conjunction 
with the ERT. 

9. If evacuation of the school is necessary the students will be 
taken to Wickliffe Middle School as  directed by the Wickliffe 
Police. 

 
Follow-up 
1. Following the containment of the incident, the ERT will meet 

to consider appropriate follow-up activity. 
2. The ERT will also analyze the emergency and their reaction in 

order to build on their success and improve in any problem 
areas. 

 
 

DIOCESAN GUIDELINES  
 
 POLICY ON YOUTH GANGS  
 
YOUTH GANGS and GANG-RELATED ACTIVITY ARE 
PROHIBITED.   A gang is defined as any non-school sponsored 
group, usually secret and/or exclusive in membership, whose purpose 
or practices include unlawful or anti-social behavior or any action that 
threatens the welfare of others.  If a student is suspected or identified 
as being a member of a gang, shows interest in joining a gang, initiates 
or participates in any gang related activity, or has been approached for 
recruitment, one or a number of steps may be taken by the school.  In 
order to prevent the onset of gang related activity, school policies will 
be strictly enforced.  A complete copy of the Diocesan Policy on  
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GRADING SYSTEM 
Test scores, class and homework assignments, projects and 
class participation are all considered as part of the grade earned 
by the student for a particular subject. 

 
 The system used in Kindergarten is as follows: 
  S - Satisfactory 
  N - Needs Improvement 

* Report cards in kindergarten are given out twice a year 
(January and June) 

 The system used in Grade 1 and Grade 2 is as follows: 
  O Ð Outstanding 

S - Satisfactory 
  N - Needs Improvement 
  U - Unsatisfactory 

The system used in Grades Three through Eight is as 
follows: 

  A+   100 - 98  C+ 84 - 82 
  A   97 - 95   C 81 - 79 
  A- 94 - 93   C- 78 - 77 
  B+ 92-90   D+ 76 - 75 
  B  89 - 87   D 74 - 72 
  B- 86 - 85   D- 71 - 70 
      F below 70 

The following grades will be used for effort and conduct as 
well as certain subjects depending on grade level. 

  O - Outstanding  
  S - Satisfactory 
  N - Needs Improvement 
  U - Unsatisfactory 
 Honor Roll:   This is offered for students in grades 6-8.   
  Highest Honors  4.0 

First Honors:  3.5 Ð 3.9 
  Second Honors:  3.0 - 3.49 

No D's, F's  or U's in any subject  
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Honor Rolls are then published quarterly in the News Herald 
and the parishes' bulletins.  
A STUDENT WHO HAS FAILED TO COMPLETE AN 
ACADEMIC REQUIREMENT  

 IS NOT ELIGIBLE FOR HONORS.   
 A STUDENT WHO RECEIVES 5 OR MORE 

DETENTIONS WILL NOT BE ELIGIBLE FOR 
HONORS  UNTIL IT IS DEMONSTRATED THAT 
BEHAVIOR HAS IMPROVED.  

 
PARENT-TEACHER CONFERENCES 
  
 Two formal conference days are scheduled each school year. 

To schedule an additional conference, contact the teacher via 
phone or note, who will then contact you to find a mutually 
convenient time.   

  
 Educating a child is a parent/teacher partnership.  
Communication between parents and the teacher is essential. The 
teacher is always to be contacted first for discussing a problem 
with a student.  If this approach proves unsatisfactory, the 
principal may then be contacted.  A conference with the principal 
is scheduled in the same manner. 
 In a matter concerning school policy, the teacher should be 
contacted first, then the principal, and then the pastor. 
  
BOOKS 
 

Textbooks purchased with State monies are inventoried and the 
school must account for them to the Wickliffe Board of 
Education, which is the fiscal agent for the State of Ohio.  
These books are on loan to us and may not be defaced.  When 
the school is through using books they are returned to  
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end of the day when the children will board buses and cars. 
Latchkey children will return to the building after the drill.   
Lockdown Drills: The State of Ohio requires one lock-down 
drill per year completed with the local law enforcement agency 
(Wickliffe Police Department) 

 
EMERGENCY RESPONSE PLAN 
 
The following plan will be put into action by the All Saints of St. John 
Vianney Emergency Response Team (ERT).  The ERT will be 
comprised of the following staff members: principal, pastor, 
psychologist, nurse and teachers from respective grade levels. 
 
Definition of emergency: a sudden unanticipated event that negatively 
affects a significant segment of the school population often involving 
serious injury and/or death. 
 
The principal will be in charge in an emergency.  If she is unavailable 
or unable to assume this role her designee will be in charge. 
 
Reaction steps. 
 
1. It is important that all facts surrounding an emergency situation 

be verified and not repeated or shared with others until the 
principal gives authorization. 

2. In the event of an emergency the principal will assemble the 
available ERT and assign duties. 

3. All members of the ERT should work together but always with 
the knowledge of and direction of the principal.      

4. The primary aim of the ERT will be to contain or respond to 
the event. 

5. Notification of the emergency will, when possible, be given to 
faculty and staff first, then to the students and parents and if 
deemed advisable to the general public.     
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The school discipline code for each grade level is posted in the 
classroom.  If a discipline problem arises in the classroom 
when a volunteer is in charge, please notify the teacher 
immediately. If there is a serious violation, please send a 
messenger to the office to notify the principal and ask for 
assistance. Any and all concerns that a volunteer may have 
about incidents witnessed should be brought to the principal. 
Disciplinary action may be taken by the faculty only. 
 
The Parent Volunteer is a representative of the church and 
school community. Volunteers should speak of the school in 
positive terms. When there is a problem, refer to the teacher or 
principal in order to resolve the problem. Volunteer input is 
important to build a strong community. A volunteer shall be a 
model to the children in one's respect of the school rules. 

 
CONFIDENTIALITY  
The volunteer will respect the privacy of the students. What 
happens in school stays in the school! School business is not 
to be discussed outside the school or with other volunteers. 
A volunteer shall not discuss a child's progress with anyone 
nor inquire into family backgrounds. Volunteers shall 
demonstrate a friendly, tactful, helpful and fair attitude to 
all students. 

 
EMERGENCY PROCEDURES 
   

Fire Drill:  Fire drills are held monthly. Emergency exit 
procedures in case of fire are posted in the classrooms and 
throughout the school building.  
Tornado:  Tornado drills are held in the Spring. In the event of 
a tornado, All Saints requires students and all personnel to seek 
shelter in the hallways away from windows. 
Rapid Dismissal Drills are drills used to evacuate everyone 
from the building as quickly as possible. They are held at the  
 

23 

Wickliffe. As a policy, all books may be taken home for study 
purposes.   
 All hardback books must be covered!  Texts are approved by 
the Office of Catholic Education of the Diocese of Cleveland and the 
State of Ohio. 
 
HOMEWORK/HOME STUDY  
  

Students should spend time daily at home reviewing the 
material taught that day.  For first, second and third grades a 
maximum of 1 hour should be set aside for home study; grades 
4 and 5 should have a maximum of 1 1/2 hours; grades 6, 7 & 8 
should have a maximum of 2 hours.  Teachers are aware of 
these time limits when making assignments.  Parents should 
contact the teacher if their children are not able to complete 
assignments in the allotted time frame. 

 It is the parentsÕ responsibility to ENCOURAGE: 
 1.   A home study period daily. 
 2.   Finishing long term assignments early. 

Assignments will not be given over weekends and holidays.  
The exceptions are long term projects. 

 
ACADEMIC RESO URCES 
 
ROLE OF PERSONS INVOLVED IN THE EDUCATION 
PROCESS 
 

A.  Pastor - The pastor is the spiritual leader of the school.          
       B.     Principal  

Qualifications - The principal of the Catholic school 
shall meet the requirements of the State Department of 
Education, holding both a teaching and an 
administrative license. 
Responsibilities - The principal is the educational 
leader in the school community charged with the  
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administration and supervision of the school. The 
principal is accountable for these duties and  
responsibilities and is evaluated by the Pastor of  
St. John Vianney. 

      C.   Teacher 
  Basic Requirements: 

1.   All teachers of the Diocesan School System must be 
of good moral character and be certified by the State of 
Ohio.  They must meet all requirements for licensure as 
stated in Section 3319.30 of the REVISED CODE. 
2. Teachers of religion should meet the standards for 
certification set by the Department of Religious 
Education or working toward certification as approved 
by the principal and pastor. 
3.   The teacher is accountable to the principal and is 
evaluated in writing each year by the principal during 
the annual evaluation conference. 

D All persons involved in the supervision of children are 
required to be fingerprinted and complete the Virtus 
Training. 

 E.    Students 
See Student Handbook - Discipline Policy -- Students 
should live up to the guidelines set up under The 
Philosophy of Discipline.  Students should be aware of 
the rules for the school and classrooms. 

 F.    Parents 
Parents as the primary educators have the responsibility 
of providing a Christian atmosphere in the home to be 
extended into the school.  The primary right and duty of 
education rests on the parents.  The child will learn 
what a committed Christian is from their example. By 
sending their child to a Catholic school, parents are 
delegating some of their authority to the school.  Only 
by mutual support and cooperation between the school 
and home will the goals of forming committed 
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***Those who violate any rules regarding cell phones may forfeit the 
privilege of bringing them to school. Cell phones may be taken away 
and turned in to the principal. Cell phones will be returned only to a 
parent. Contents of a cell phone may be searched if there exists a 
reasonable suspicion that it may have been used in an activity 
prohibited by the code of conduct. 
 
ANY ITEMS BROUGHT TO SCHOOL BY THE STUDENTS 
ARE NOT THE RESPONSIBILITY OF THE SCHOOL IF 
LOST, STOLEN OR DAMAGED.  
 
SCHOOL VOLUNTEERS 
 

The classrooms have the services of homeroom parents and/or 
teacher aides.  These persons  volunteer their time to assist 
teachers with various activities.  

 
Volunteers are expected to meet certain expectations. A 
volunteer is expected to be of good moral character, have a 
sense of responsibility and respect for children and have a 
respect for confidentiality. A parent volunteer must arrive on 
time for the activity and notify the school if they are unable to 
be present.  

 
All volunteers shall check into the school office before 
reporting to the work area.  

 
Volunteers supervising directly with the children must be 
fingerprinted and submit to a background check. Volunteers 
may also be required to attend and complete the requirements 
of the Virtus program. 
 
Volunteers shall treat all students as Jesus did. Any and all 
problems encountered between a volunteer and a student must 
be reported to the teaching staff or principal immediately. 
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Recess - Recess periods are 20 minutes long.  A teacher is on 
duty during recess. Students are expected to abide by the 
playground rules and policies.  Weather permitting, all students 
are expected to take advantage of the outdoor recess time. It is 
very important that parents take care that the children are 
dressed appropriately for the weather conditions (hats, 
mittens/gloves, sweats, boots).  When there is snow on the 
ground, the students must wear boots to play out on the 
grounds.  

 
UNIFORMS 

There is a uniform policy that is strictly enforced.  Every 
family is given this uniform policy.    
If your child is consistently out of uniform, it will be brought to 
your attention.  If your child will be out of uniform for a day, a 
note must be sent stating the reason for not wearing the correct 
uniform.  Boys may not wear earrings or extreme hair styles. 
Please check with the school BEFORE the child receives the 
haircut.  Dyeing and highlighting of hair is not permitted. 
 

CELL PHONE POLICY  
While cell phones are discouraged, the school recognizes that 
parents may want their children to have the phones for after 
school hours.  
Cell phones MUST be kept in the studentsÕ bookbags and may 
not be used or turned on during school. If a child needs to use a 
telephone, the child should come to the school office to get 
permission.  
No cell phones may be used for picture taking. 
No harassment or threatening of persons via the cell phone is 
permitted. 
Cell phones may not be used for game playing, texting internet 
or email access. 
Cell phones are also not permitted to be used on the school 
buses. 
 

21 

Christians be attained.  By the example of mutual 
respect and trust, the children will learn to respect and 
trust. 

 
 OPEN COMMUNICATION BETWEEN PARENTS, 
PARISH, AND SCHOOL IS CRUCIAL TO THE BUILDING OF 
COMMUNITY.  
 
 BELOW ARE SOME PRACTICAL POINTS TO INSURE 
UNDERSTANDING BETWEEN HOME AND SCHOOL: 

1.  Instruct children that the teachers are to be respected in 
the school just as they respect parental authority.  
Without parental support and student cooperation, the 
teachers cannot accomplish the task entrusted to them. 

2.    Show interest in the childrenÕs progress as reflected on 
the report card.  Take care to understand their progress, 
behavior, and ability.   

3.    Affirm their childÕs efforts.  Poor and mediocre 
progress should be a cause of concern and effort should 
be made to improve this.  Parents should consult with 
the teacher immediately concerning poor grades, 
behavior, and/or classroom procedure.  (We request 
parents to consult with the teacher first.)  

4.     Make certain that their child is on time for school and 
that they are dressed in the proper manner. (Uniform 
Policy)  

5.     Encourage their child to bring messages from school 
and take messages to the school!  (This teaches 
responsibility!)  

6. Cooperate and support with understanding the 
administrative decisions as determined by the Diocese 
and Administrator - for example - curriculum changes, 
textbook changes, report cards, scheduling, calendar, 
staffing, and school closings. 
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7.    Show an interest in whom their child has selected as 
friends.  (Parents should be aware of  the outside 
activities in which their child is involved.) 

8.       Lastly, please help children to recognize their unique 
dignity  and that they are important, needed and 
wanted.  Make the home a source of inspiration to live 
the doctrine which you profess. Help your children 
apply these beliefs to their lives. 

 
GUIDELINES FOR STUDENT ACTIVITIES  

Field Trips:  All classes may participate in a field trip each 
year. It is an educational class field trip.  Students are 
encouraged to participate in these activities as they are 
educational in nature and are part of the school program.  Just 
as in all educational experiences, the cooperation of the student 
is essential to its success, therefore, an excessive number of 
detentions may prevent the student from attending. 
Student Council:  Student Council offers students in grades 4-
8 the opportunity to learn the democratic process.  One of the 
main goals is to provide as many opportunities as possible for 
the development of leadership in children.  Student Council 
initiates, plans and oversees many school and parish wide 
activities. Qualifications to serve on Student Council are 
outlined in the Student Council Constitution. 
CYO Sports:  CYO sports programs are organized and 
supported by the St. John Vianney Athletic Committee.  We 
believe CYO sports are vital and an important part of the 
Catholic ChurchÕs ministry to youth.  These athletic programs 
are not only for the development of physical skills, but also for 
social interaction, emotional stability, affirmation and spiritual 
growth.  It is also the goal of our program to promote good 
sportsmanship and build character.  Of paramount importance 
to the success of our program are the volunteer coaches.  The 
coach sets the tone and gives direction to the team. The coachÕs 
challenge is to take those teachable moments of victory and 
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give witness to Christian values in his/her own reactions in 
dealing with the athletes, officials or parents.   
While CYO participation is supported and encouraged, a child 
is first and foremost responsible for fulfilling academic 
requirements. 

 
PARENTS ADVISORY COMMITTEE  

All Saints of St. John Vianney Parents Advisory Committee 
functions in an advisory capacity.  Its purpose is to represent 
the parents of all children enrolled in the school and to support 
and assist the principal and teachers with fund raising, financial 
matters, and public relations.  Any parent may apply for a three 
year membership on the Committee at the yearÕs end.  
Meetings are held monthly, except June and July.  
Reminder:  The PACÕs function is to assist the school with 
fund raising, financial  matters, and public relations.  Any 
concerns regarding teachers, staff, and the students 
academic and social matters are handled within the school 
and not by the PAC. 

 
SCHOOL POLICIES AND PROCEDURES 
LUNCHROOM/RECESS  
 

Lunchroom - A hot lunch program including milk is available 
for the students.  Students may carry a lunch and purchase 
milk.  Menus are published monthly and lunches may be 
purchased monthly, weekly or daily.  Cash or checks (made 
payable to the school) for lunches are acceptable. All lunches 
must be paid for prior to the lunch period.  No money for 
lunches will be accepted in the lunch line.  

 Lunch periods are 20 minutes long.  
Students are expected to abide by the lunchroom rules and 
policies.  
(See Lunchroom/Playground Discipline Rules in Student 
Handbook.) 
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